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SrNo Question Option_A Option_B Option_C Option_D PROVISIONAL ANSWER KEY FINAL ANSWER KEY
1 STTIT ms-word Ted SATrd T, TFhdT ERERS &l
tter cut LA AT GALAT STNET
2 TR FTel matter cut T3 kS cut close delete up
move HTuITH EIRESIEE
"Save As" IT TAANT FTHHAT TIHEAT AT 2T
3 AT FHAAT BT, FALAT ATEH T8 ERACES EED
FLUATETST Il
4 |7 Keys =T AT FEd ) AT Home Enter Backspace Num lock
SIS AT 79 7 blank line Tfosd? P
............ Option =T FTIX FHIT AT Printouts
5 pH > intou Print Preview Page Layout None of these
FTE 9Thal.
.............. IT FATAEATE ATEATHAT Sheets HefTer Data Conditional
6 Data Tsd¥ FTF T4 Summary a3 Sheets L Data Validation ) T ATST
° ° Consolidation Formatting
e Ao,
.............. T TH FAATHAL AT ST Press Shift+Ent Press Alt+Shift
7 &1 A T A Sl Press Enter Key ress SEHENTEN!  press Esc Key ress !
ﬁ?«mﬁr& e gﬁ'cr Fl'lébr Key Key
2 Logical function TILA ATIT
8 o AND OR NOT SUM
SdYTH 32 conditions check &Y QTeRal.
function AT A& It lookup
9 |value % table array a1 T=fer@T row Hed 3MEa VLOOKUP CLOOKuP HLOOKUP DLOOKUP
T QTTeeAT ST,
=[AT FETIATT 3T worksheet T
10 - ° P Previ Print L t P break VA Slid
Zoom T bigger/ smaller view a4 ST, age Preview rint Layou age brea oom Slider
11 - -~ trends overtime Pie Line Bar Area
FEAETETST ATIaTdT
T ATI FLA G- Presentation
12 o MS Word MS Excel MS PowerPoint MS Presenter
EREIRIRES
T Transitions MS P int "
13 ransitions owerpoin Fade push Wipe —
HE ITAL AT >
R int AeT ITATE
14 & PRI powerpoint 7Y A Slide Show Window View Format
953 Powerpoint HEd 3T
15 T P Y . Normal Web Layout Reading View JTIHT ATET
Commercial site @@ T
16 X - . .net . .ed
domain code JT ATIT FeT SITAT. gov ne com edu
commercial websites a7 THI T HAT @4
17 FfETE=ET Procedure AT Hyper Text EDI Ecommerce Website
HEUTATd. —
Compose button TT HEATH FLA ATAAT THA Feft et o
18 2 > TR TR THRT > RIEEAICIE]
delete FHT ST ATHAT? i & T Bk
Compose button ¥ HeATeh HLA ATAAT SHA el el oo | T G URT
19 : 2 T T AL ERERKIE] >
THLET TTSA T ST, T l? > > Bl AT
C button aT FeATH FLA ATAAT SHAAT et el oo | T ey
20 ompose button =% X 2 < T TRT TR ERERKIE] > R
AT ATSATT AT THAT? ) ) Bk Gkl
71 compressed files ATITILAT extract FIOT T 5 -
3.
Computer AT Date and Time, Date & Time
22 menu JT STTT FLA change MS-Paint My Computer - Documents
EVERNEY o setting's
Computer System =T External Device
23 | VAT 2 Motherboard STTEerel Memory Bus lines Ports System clock
T
Computer He THT T ST file AT ARG
24 | Filename and Extension g T&T= S{ahTUlT 31 EEAEES EGD
TR ATl
C ter AT wfaTLE oTfaTT Direct dat id 5
25 omputer g irect data provide =

FLUEATHAT FAAT 'Direct Entry' ST HgoTqTa.




